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When applying for funding: 
Complete the first three columns below and submit with funding application

Upon completion of course: 
Complete the remaining six columns below and submit with activity report

Course: 
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Labour and Advanced Education



 


Instructor:
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A mandatory attendance policy applies to all Apprenticeship Training Division subsidized training to recognize the intensive nature of the training courses.

· The sponsor will submit an attendance report at the end of each activity/course. 

· Clients are expected to maintain at least a 90% attendance rate.

· The Instructor will track attendance for the duration of training.
 Participants’ absenteeism cannot exceed 10% of the total training period (i.e., for a 40 hour course, absenteeism cannot exceed 4 hours).
· It is the responsibility of the sponsor to clearly articulate the attendance policy at the beginning of every activity /course. 

· Failure by the sponsor to enforce the attendance policy or to submit the completed attendance report may result in non-approval of subsequent projects.

Apprenticeship Training and Skill Development division


PO Box 578, 2021 Brunswick St, Halifax, NS  B3J 2S9


Phone: 424-5651, Toll Free: 1-800-494-5651





www.nsapprenticeship.ca





Participant and Attendance Report





Attendance Policy








(  Indicates Present	    X  Indicates Absent





		





		










